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UY BAN NHAN DAN XA VINH PHONG  CONG HOA XA HOQI CHU NGHIA VIET NAM
TRUONG TIEU HQC VINH PHONG 4 Poc 1ap - Tu do - Hanh phic

Vinh Phong, ngay 12 thang 5 nam 2026

PHU LUC DANH MUC MINH CHUNG PHUC VU PANH GIA CHUAN
NGHE NGHIEP GIAO VIEN
NAM HOQC 2025-2026

Kém theo Ké hoach sé 40 /KH-THVP4 ngay 12 thang 5 nam 2026 ciia Truong Tiéu
hoc Vinh Phong 4

I. MUC PiCH SU DUNG MINH CHUNG

Danh muc minh chimg ndy duoc st dung 1am cin ctr dé gido vién, to chuyén
mon, Hoi dong danh gia chuin nghé nghiép gido vién va Hiéu truong Trudng Tiéu
hoc Vinh Phong 4 thuc hién viéc ty danh gia, gop ¥, ra soat va danh gia chuan nghé
nghiép gido vién nam hoc 2025-2026.

Minh chimg dugc str dung phai bao dam c6 that, rd ngudn gbe, phu hop voi
nhiém vy duoc phan cong va gan voi cac tiéu chuan, tiéu chi quy dinh tai Thong tu sb
20/2018/TT-BGDDT ngay 22 thang 8 nam 2018 cua Bo trudéng B Gido duc va Bao
tao.

II. NGUYEN TAC SU DUNG MINH CHUNG

1. Minh ching dung trong d4nh gia chuan nghé nghiép gio vién phai phan anh
ding viéc thuc hién nhiém vu cua gido vién trong nam hoc 2025-2026.

2. Minh chtng phai phtt hop véi nhiém vu dugc phan cong, o6 nguodn goc o
rang, bao dam tinh xac thuc, dé kiém tra, d6i chiéu khi can thiét.

3. Khong yéu ciu gido vién sao chup, in 4n tran lan céac tai liéu da duoc nha
truong, to chuyén moén hoic bd phan van thu luu giilt tip trung.

4. Pbi v6i minh chimg dung chung cip trudng, gido vién chi can ghi ma minh
chung trong phiéu tu danh gia; khi can kiém tra, ddi chiéu thi sir dung ban luu tai nha
truong hodc to chuyén mon.

4. P61 véi minh chiig ca nhan, gido vién tu sap x€p theo ting ti€éu chuan, ti€u
chi; bao dam ngan gon, rd rang, c6 lién quan truc tiep dén ndi1 dung tu danh gia.



6. Khong str dung minh chimg khéng lién quan dén nhiém vu duoc giao; khong

sao chép minh chung cta gido vién khac dé dua vao ho so cé nhan.

I1I. DANH MUC MINH CHUNG DUNG CHUNG CAP TRUONG

kiém tra HKII

danh gia ding quy dinh

Ma Noi
minh Tén minh chirng | NOi dung sir dung lwu/ngwoi | Ghi chu
chirng phu trach
Can cuo nhiém wvu Hicu
K& hoach nam hoc chung, chi tiéu, giai | .| Minh chting
MCO1 o, , . | truong/Van
2025-2026 phap gido duc ctia nha thur chung
truong
Quyét dinh phan Xé4c dinh nhiém wvu Hicu
MC02 c<:)ng nhiém vu g%a}ng da?/: chﬁvnhié.r’n, tru:-(")’ng Vin Minh chirng
nam hoc 2025 kiém nhiém cua gido chung
. thu
2026 vién
Phéan cong chuyén |P4i chiéu nhiém vy |Phoé Hiéu | . ,
A ety Lt s , 2| Minh chting
MCO03 | mon, thoi khoa day hoc, soO tiét, 16p | trudng/To
¥ A A chung
biéu dugc phan cong CM
K¢ hoach kiém t
,e oa.c’ lf,m % Minh ching thuc hién , = . ,
danh gia cuoi hoc 2 ;i ., Ph6  Hi¢u | Minh chiing
MC04 . . kiém tra, danh gia hoc ,
ky IT ndm hoc sinh cudi nim hoc trudng chung
2025-2026 N :
Quyét dinh thanh
1ap Ban kiém t Minh chimg tham gia | Pho  Hi¢
apA arAl 1em. ra, 1r1 ching .;am gia (3 1?u Minh chimg
MCOS | phan cong coi, nhiém vu kiém tra, | trudng/Van chun
cham kiém tra danh gia hoc sinh thu £
HKII
Ma tran dé, dé Minh chimg d6i méi| . .
. ’ . T6 chuyén | Minh chu
MC06 | kidm tra, huéng | kiém tra, danh gid hoc | - Yo | VT CAUNE
x % . mon chung
dan cham sinh
Bién ban coi kiém | Minh chung thuc hién |, .
. N " | To chuyén | Minh chu
MCO07 |tra, bién ban cham |nhiém vu kiém tra, OA chuyen | Vi CAUNS
mon chung
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K& hoach boi

Minh ching cong tic | Phé Hiéu | .
dudng thuc N N " | Minh chu
Mcog | CUOnE TIOng bdi dudng, tu bdi | truong/Van | oIS
xuyén nam hoc dudne doi neii thur chung
2025-2026 s Gotte
Phiéu dang ky ndi | Minh chimg ké hoach | Gido Minh ching
MC09 | dung BDTX cua tw hoc, tu bdi dudng vién/To ca nhan va
gido vién cua gido vién CM t6
B 14 14 k/( 2 M' h h 4 k/( 2 M4
30 ca~0/ et qlfa Inh ¢ L‘I’ljlg ~et qua t}I Q1f10 . Minh chiing
MC10 | boi dudng thuong | hoc, tu boi dudng, phat | vién/T6 c4 nhan
xuyeén trién chuyén mén CM
Minh ching tham gia | _; \
on .. , R N TO6 truong . ,
Bién ban sinh hoat | sinh hoat chuyén mon, . Minh chirng
MCI11 oA .2 P chuyén
chuyén mon cua to6 | trao doi, gop y, rut kinh mon chung
nghi¢m
Ho so chuyén d@é, |Minh chiung d6i méi |, | Minh ching
o . , T6 chuyén ,
MCI12 | du gio, thao giang, | phuong phap day hoc, mén chung/cé
gbp v gid day phat trién chuyén mén nhan
\ 2 .. | Minh ching viéc thuc
Ho so kiém tra noi1 n z R ., ) ,
A 1sR hién quy ché chuyén | Ban Giam | Minh chiing
MC13 | bo, kiém tra i N P 2l a
chuvén mén mon, ho so so6 sach, ké | hiéu chung
u .
Y hoach bai day
. | Minh chy ong ta
Bao cao thang, ke qu C u’r;g cc,)ng ac . . ,
, , quan ly, t6 chuc hoat | Van Minh ching
MC14 | hoach thang ctua . ., )
L dong gido duc thuong | thu/BGH chung
nha truong N
xuyén
3 . Minh chu ong ta .
Ho sotuyén sinh hlonl h ; u}?ug ((;?)I:Ig hii Hicu Minh chimn
MC15 | nidm hoc 2026— p. P, }.]A NS .. | truéng/Vian &
sinh, thuyc hién nhiém chung
2027 ., . thu
vu gido duc dia phuong
Minh chimg phat trién Minh ching
5 3 . | GVCN/Va
MC16 H(3 SO truAyen ) quan h¢ nha truong, gia thur an chung/ca
thong, thong bao, | 4i1h x4 hoi nhan




phéi hop véi cha

me hoc sinh

Minh chirng U Minh ching ¢ .

inh chiing lIIAlg Am C u’rzg lIIig dugg ] Minh ching

dung CNTT, tap cong nghé thong tin | BGH/Van ,
MC17 p L, , L, chung/ca

huan tryc tuyén, str | trong quan ly, giang | thu/GV hin

dung phan mém day, boi dudng

H6 so tap su, | Minh ching hd tro phat | Hiéu Ap  dung
MC18 |huéng dan tip su |trién nghé nghiép, bdi | truong/Vin | véi GV tap

gido vién mai dudng gido vién méi | thu su

Cac van ban chi

d'eio cua cap trfn Mln.h chAu’ng viée tI‘lGI} ] Minh chimg
MCI19 |lién quan dén | khai nhiém vu theo chi | Van thu chun

chuyén mén, kiém | dao ciia nganh £

tra, BDTX

Bién ban hop hoi | Minh chimg viéc trién
MC20 doéng, hop chuyén | khai, thao luan, thong | Vin Minh chirng

mon, hop trién khai | nhat thuc hién nhiém | thu/BGH chung

nhiém vu vu

IV. DANH MUC MINH CHUNG THEO TIEU CHUAN, TIEU CHi

1. Tiéu chuin 1: Pham chat nha gido

Ma minh
Tiéu chi No¢i dung minh chirng goi y ching tham
khao
Tiéu chi 1. . .. ) MCI11,
et C, ! . | Ban cam két, nhan xét danh gia vién chtrc, bién ban
Daoduenhd | e 1t qua thyc hién noi ché MC13,
u uy, qu
gido Op 10, q : s NO1 quy, quy MC20
Tiéu chi 2. Ho so danh gia vién chirc, nhan xét cua to chuyén | MCI11,
Phong cach mon, két qua chép hanh quy ché chuyén mon, tinh | MC13,
nha gido than phdi hop trong cong tac MC20

2. Tiéu chuén 2: Phit trién chuyén mén, nghiép vu




Ma minh

Tiéu chi Noi dung minh ching goi y chung
tham khio
. . MCO08
: .2 Phiéu da ky BDTX, két : ’
Tiéu chi 3. Phat trién chuyén en - cang .y . Z b qua MCO09,
o ) BDTX, tham gia tap huan, tu hoc, tu
mon ban than b3i dudn MCI10,
& MC17
Ticu chi 4. Xay dung k 4 K,é' hoAach bﬂéi day, Kké lzoacl.lAgiéo dlilC MCO02,
N ca nhan, ké hoach chu nhi¢m, phan | MCO03,
hoach day hoc va gido duc A o
cong chuyén mon MCI13
n , , ) .. N .. | MCI1,
Tiéu chi 5. St dung phuong | Ké hoach bai day, chuyén de, du gio, MC12
phap day hoc va gido duc thao giang, gbp ¥ gio day ’
MC13
A o A aX ad 1z o x| MCO4,
Tiéu chi 6. Kiém tra, danh gid | Ma tran dé, dé kiém tra, huéng dan
. e LR 2 ) A , ., . MCO05,
theo hudng phat trién phadm | cham, h6 so danh gid hoc sinh theo MCO06
hat, nang luc hoc sinh Tho 2 ’
chat, nang luc hoc sin ong tu 27 MCO7
. x HO hu nhi€ém, th 01 hoc sinh )
Tiéu chi 7. Tu vn va hd trg | 10 3¢ et nhiem, theo ddi hoe sinh, |6y 5
: phoi hgp phu huynh, ho trg hoc sinh
hoc sinh RS ) N, e so GVCN
khoé khan, hoc sinh can giup do
3. Tiéu chuén 3: Xay dung méi truong gido duc
Ma minh
Tiéu chi No¢i dung minh ching goi y chirng
tham Khao
: Bién ban hop, hoat dong 16p, hoat dd MCI11,
Tiéu chi 8. Xay dung van | 1 on 1o, hoat dong 10p, hoa’ dong
hoa nha trwon gido duc, thuc hién ndi quy, quy tac ang | MC14,
© 8 xir MC20
Tiéu chi 9. Thuc hién | Bién ban hop to, hop hoi déng, tham gia
X , ok A 2 .~ | MCI1,
quyén dan chu trong nha | gop ¥ ké hoach, thuc hi¢n quy ché dan MC20

truong

chu




Tiéu chi 10. Thuc hién va
xdy dung truong hoc an
toan, phong chéng bao luc
hoc duong

HO so chu nhiém, hoat dong gido duc ky
ning sdng, tuyén truyén, phdi hop phu
huynh, bién ban xt 1y tinh hudng néu co

MCl14,
MCI16,
MC20

4. Tiéu chuan 4: Phat trién moi quan hé giira nha truwong, gia dinh va xa

hoi

Tiéu chi

No¢i dung minh ching goi y

Ma minh
chung
tham khao

Tiéu chi 11. Tao dung mdi quan
hé hop tac véi cha me hoac
nguoi gidm hd cua hoc sinh

Bién ban hop cha me hoc sinh, trao
d6i qua nhom 16p, ho so phdi hop
g140 duc hoc sinh

MC16, hod
so GVCN

Tiéu chi 12. Phdi hop giita nha
truong, gia dinh, xa hoi dé thuc
hién hoat dong day hoc

Ho so van dong hoc sinh, phdi hop
v61 cha me hoc sinh, tham gia hoat
dong gido duc tai dia phuong

MCI15,
MC16

Tiéu chi 13. Phi hop giirta nha
truong, gia dinh, xa hoi dé gido
duc dao duc, 16i séng cho hoc
sinh

Hoat dong gido duc dao duc, ky
nang song, tuyén truyén, phdi hop
xtr 1y hoc sinh c6 kho khén trong
ren luyén

MCl14,
MC16,
MC20

5. Tiéu chuan 5: Sir dung ngoai ngir hoic tiéng dan tdc, irng dung CNTT,

khai thac thiét bi cong nghé

Ma minh
Tiéu chi NOi dung minh ching goi y chirng
tham khao
Chung chi, tai liéu tu hoc, minh
Ti€u chi 14. Str dung ngoai ngtt | chtng st dung ngoai ngr hoac | Minh chung
hoic tiéng dan toc tiéng dan toc phu hop véi nhiém | c4 nhan
vy, néu co
, . | MC17,
Tiéu chi 15. Ung dung CNTT, Gido an dién tfr,’ bai trinh f:hiéu, MC16, hd
khai thac va st dung thi€t bi | tham gia tap huan tryc tuyén, su so c4 nhan
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cong nghé trong day hoc, gido | dung phan mém, nhom Zalo 16p,
duc ho so dién tir
V. HUONG DAN GHI MA MINH CHUNG TRONG PHIEU TU PANH
GIA

Khi ghi phiéu ty d4nh gia, gido vién khong can liét ké dai toan bo hd so, chi can
ghi ngin gon theo md minh chimg.
Vi du:

Pbi voi ndi dung phat trién chuyén mon: ghi MC08, MC09, MC10, MC11,
MC12.

Déi voi ndi dung kiém tra, danh gia hoc sinh: ghi MC04, MC05, MC06, MCO07.
Pbi v6i ndi dung phdi hop cha me hoc sinh: ghi MC16, hd so' chii nhiém 16p.

Pbi véi ndi dung Gmg dung cong nghé thong tin: ghi MC17, bai gidng dién tir,
nhém Zalo 16p, hd so dién tir.

VI. PHAN CONG QUAN LY MINH CHUNG

B¢ phan/ca nhan Noi dung phu trach
Chi dao chung; quan 1y cac minh ching vé ké hoach nim
Hiéu trudng hoc, phan c6ng nhi¢m vu, kiém tra noi b, két qua danh gia
cubi cling

, an ly minh chimg vé chuyén mén, kiém tra hoc ky 11, boi
Pho Hiéu truéng Qufm ym}n C rig Ve. chuyén monA 1err} ra hoc ky 01
dudng thuong xuyén, sinh hoat chuyén mon

Hi¢u truéng/ Van Luu trit van ban chi dao, ké hoach, quyét dinh, bién ban, bao
thu c40, hd so cap truong

Ké to4 Phoi hop cung cap minh chimg lién quan dén diéu kién phuc
¢ toan . . I
vu hoat dong gido duc, néu co

T trudng chuyén Quan ly bién ban sinh hoat chuyén mon, ho so chuyén dé, du
mon gid, gop ¥, ho so to

Quan ly hd so ca nhén, hd so chuyén mon, hd so cht nhiém,
minh chimg ty hoc, tu bdi dudng, ing dung CNTT

VII. TO CHUC THUC HIEN

Gido vién




Céc to chuyén mon, gido vién va bo phan co lién quan cin ctr Phy luc nay dé
chuan bi, ra soat, sip xép minh chimg phuc vu danh gia chuan nghé nghiép giao vién
nam hoc 2025-2026.

Trong qua trinh thuc hién, néu co6 ndi dung chua 1o hoac can bod sung minh
chtng, gido vién bao céo td trudng chuyén mon; to trudng chuyén mon tdng hop, bao
c4o Ban Giam hiéu dé huéng dan thong nhat.

HEU TRUONG
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